
Income Tax Return Checklists 
INCOME

· Your occupation(s) 
· Salary & Wages  - Provide your annual PAYG Summaries (Group Certificates)

· Allowances, employee termination payments (ETPs)

· Bank Interests received

· Dividends Received -
Require all statements with a payment date falling inside the financial year or a summary if you provide the name of the shareholding, the total franked dividends, total imputation credits and total unfranked dividends for each holding.

· Managed Funds  Provide a copy of the Annual Taxation Summary.

· Capital Gain
- If any shares were sold, provided a copy of the original Buy contracts plus any Dividend Reinvestment Statements and the Sell contract. If property was sold, provide a copy of the Particulars of Sale, Statement of Adjustments when sold, and a summary of all costs incurred from the original purchase price plus stamp duty and any capital improvements

· Rent collected from rental properties (see below for more details)

· Centerlink payments: Provide annual statements for any Australian pensions, Newstart, Youth allowance, Sickness allowance or special benefits. 

· Taxable educational or training allowance (excluding family tax benefits). 

· Australian Superannuation lump sum payments.

· Employee Share Schemes (ESS) statement

· Income or distributions from a partnership or trust. Give details including TFN and type of income you received.

· Net income or loss from a business (ask us for a Small Business Entity checklist)

· Other income: foreign income, royalties, scholarships, bursaries, grants, jury service fees, etc.

DEDUCTIONS

· Work-related car expenses (4 methods):

1. Cents / per km method: maximum 5000km.

2. 12% of total original price method.  You must have traveled more than 5000 business kms & maximum car value can be claimed is $57,466.

3. One –third of actual expenses method: You must have traveled more than 5000 business kms. The example of car expenses are: fuel, repairs, services, rego, insurance, lease cost, interest on borrowing, car washing & parking.

4. Logbook method:  Use a logbook to calculate the percentage of car expenses by recording the trips for 12 continuous weeks. A logbook is required every 5 years or when your job or circumstances change. 

Note:  The trips to and from your work place are normally not deductible, unless you have a home-based office and you start or end your day’s work from your home. You must also substantiate  this fact.

You may claim the kms for carrying heavy tools from your home to your work place. 

· Work related travel – Did you incur any tolls, parking fees, car hire, taxi, airfares, train travel, accommodation, food, drink & incidental expenses?  You will need to have proofs and diary records.

· Work-related uniform, occupation specific or protective clothing, laundry & dry cleaning expenses. Claiming over $150, you must provide receipts or proof. 

· Self education expenses – did you study and was it related to your current work? Consider course fees (not HECS), student union, textbooks, and stationary. If you have a computer, consider percentage of private use, and also provide date acquired and amount paid. You can claim the cost of travel from your work to your classes, but not to and from your home.

· Other work related expenses – if you work from home, advise how many hours per week.

Do you have a computer, laptop, desk, shelves for your home office? Consider work related phone calls. Are you on-call? Did you have any union fees,

professional memberships, subscriptions to trade journals, books, briefcase, calculators, electronic organizers, attend any conferences, have internet (what percentage was private), or acquire any loose tools/stationery.

· Donations – your summary of donations to registered charities

· Managing Tax Affairs - how much did you pay a registered Tax Agent last year?

What was the number of kilometres travelled to and from the Tax Agents office?

· Do you have income protection insurance? If so provide details  & premium payment.

· Private Health Insurance – provide a copy of your "annual health insurance statement"
and advise if you have any dependants (Income over $88,000 – single or $176,000 - family). Do you have a spouse? How many dependant children do you have. 

Investment property

Do you have an investment property that is rented out during the financial year?

· Property address 

· Age of the property (approximately if known)

· Date/year purchased & your share (%)

· Is the property leased for the full year? if not, how many weeks the property is rented
· Do you have a quantity surveyor report?
· Annual Rental income and other income (eg water usages & invoices paid)

· Costs in the year: council rates, Water, Strata levies, Repair & maintenance, Agency management fees, letting fees and advertising fees

· Total mortgage interest payment for the year (from the bank statement or  the bank)

· Do you have a copy of depreciation schedule? What year did was the building built? 

· Bank fees 

· Borrowing expenses, e.g. mortgage costs

· Purchase expenses: stamp duty, legal fee, search fees, building & pest inspection cost 
Tax offsets:

Spouse (born before 30/6/52), child-keeper or house-keeper offset: We will need your spouse’s net income to determine how much offset can be obtained. You will need to let us know your spouse’s annual pension or Centerlink payment. 

Disability carer tax offset: Do you have a disability? Are you a carer for a disable person? 

Did you pay any superannuation contributions on  behalf of your spouse? 

Medical expenses offset: Did you or your family spend more than $2120 that you claimed in 2013 income year? You must have proofs. Are they for aged or disability related medical expenses?
Also Required: 

Total Child Support you have paid: please give a total.

Foreign income: disclose if you received income from sources outside Australia that is neither your taxable income nor a fringe benefit. 

Number of dependent children

Spouse details: name, DOB, TFN and taxable income

Did you pay Child Support payments? if yes, the amount paid?
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