orthvAugtraliov Career
& Training Servicey

Business Services

o Certificate Il in Business

¢ Certificate Ill in Business Administration

o Certificate IV in Business

o Certificate IV in Business Administration

o Certificate IV in Frontline Management

e Certificate IV in Human Resources

¢ Certificate IV in Occupational Health &Safety
o Certificate IV in Project Management

¢ Diploma of Business

¢ Diploma of HR Management

¢ Diploma of Management

¢ Dual Diploma of Business & Management
¢ Diploma of Project Management

Training and Assessment

¢ TAE40110 Certificate IV in Training and
Assessment

e TAA to TAE40110 - Certificate IV in Training and

Assessment

¢ BSZ to TAE40110 - Certificate IV in Training and

Assessment

Career Development
e Resumes

e Selection Criteria

e LinkedIn profiles

NACTS.COM.AU

What is your career goal?

What skills do you need to get

there?

Which skills do you already have?

Which skills do you need to
develop or get recognition for?

orthvAugtralio Career

Advanced Business Writing

Basic Writing Skills

Business Writing Skills
Communication in the Workplace
Customer Service Excellence

Dealing With Difficult People
Developing Leadership Qualities
Effective Team Leadership

The Key to Effective Workplace Relationships
Essential Skills for the New Manager
Interviewing for Success

Negotiation Skills - How To Get What You
e

Manage Priorities

How to Manage Stress

How to manage workplace conflict
Recruitment and Selection

Planning for Success

Overcome Your Fear and Present with
Confidence

Public Speaking

Recruiting for Success

Risk Management - An Introduction
Take Control of Your Career

Thinking Outside the Box

Time Management

Write Effective Business Documents

NACTS.COM. AU


http://training.gov.au/TrainingComponentFiles/Release%201%20BSB30110%20Certificate%20III%20in%20Business.pdf
http://www.nacts.com.au/url
http://training.gov.au/TrainingComponentFiles/Release%201%20BSB30407%20Certificate%20III%20in%20Business%20Administration.pdf
http://training.gov.au/TrainingComponentFiles/Release%201%20BSB40507%20Certificate%20IV%20in%20Business%20Administration.pdf
http://training.gov.au/TrainingComponentFiles/Release%201%20BSB40807%20Certificate%20IV%20in%20Frontline%20Management.pdf
http://training.gov.au/TrainingComponentFiles/Release%201%20BSB41007%20Certificate%20IV%20in%20Human%20Resources.pdf
http://www.nacts.com.au/docuploads/Certificate%20IV%20in%20Occupational%20Health%20and%20Safety%20Flyer.pdf
http://training.gov.au/TrainingComponentFiles/Release%201%20BSB41507%20Certificate%20IV%20in%20Project%20Management.pdf
http://www.nacts.com.au/docuploads/BSB50207%20-%20Diploma%20of%20Business%20Flyer.pdf
http://training.gov.au/TrainingComponentFiles/Release%201%20BSB50607%20Diploma%20of%20Human%20Resources%20Management.pdf
http://training.gov.au/TrainingComponentFiles/Release%201%20BSB51107%20Diploma%20of%20Management.pdf
http://www.nacts.com.au/docuploads/Dual%20Diploma%20of%20Business%20&%20Management%20%E2%80%93%20BSB50207%20&%20BSB51107.pdf
http://training.gov.au/TrainingComponentFiles/Release%201%20BSB51407%20Diploma%20of%20Project%20Management.pdf
http://www.nacts.com.au/docuploads/TAE40110%20Flyer.pdf
http://www.nacts.com.au/docuploads/TAE40110%20Flyer.pdf
http://www.nacts.com.au/docuploads/Student%20Kit%20TAE40110%20Cert%20IV%20TAE%20RPL%20from%20TAA%20DSA%20Version%201%20June%202012.pdf
http://www.nacts.com.au/docuploads/Student%20Kit%20TAE40110%20Cert%20IV%20TAE%20RPL%20from%20TAA%20DSA%20Version%201%20June%202012.pdf
http://www.nacts.com.au/docuploads/Student%20Kit%20TAE40110%20Cert%20IV%20TAE%20RPL%20from%20BSZ%20DSA%20Version%201%20July%202012.pdf
http://www.nacts.com.au/docuploads/Student%20Kit%20TAE40110%20Cert%20IV%20TAE%20RPL%20from%20BSZ%20DSA%20Version%201%20July%202012.pdf
http://www.nacts.com.au/docuploads/Advanced%20Business%20Writing%20-%20Info%20Sheet.pdf

Is your career at a crossroads
or just in need of a jump-start?

Do you need some training or
just the qualification to go with
the experience you already
have?

NACTS have a range of
courses and RPL solutions to
assist you to reach your goals.

At NACTS information is
FREE, so drop by our office for
a coffee and a chat about your
future.

NACTS —where customer
service, reliability and
affordability still exist!

Our recommendations for you:

Ph: 07 4819 1191
E-mail: info@nacts.com.au

1/ 164 Berserker St
North Rockhampton

£

www.facebook.com/NACTS

North Australia Career & Training Services

NACTS.COM.AU



