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In today’s labour market even the possession of a diploma or degree does not automatically guarantee employment in a chosen field. 
THERE MAY BE NUMEROUS APPLICATIONS FOR ONE JOB VACANCY 

To be successful, you must be able to recognise your abilities, match them to available vacancies, and present them favourably to employers

GET APPLICATION TOOLS THAT OPEN DOORS FOR YOU
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You may be changing careers, re-entering the workforce or applying for a job for the first time. No matter what your situation is, you will need good application tools to be successful.

ASSISTANCE IS NOT A LUXURY

Expert assistance can mean the difference between a rejection and an interview. A helping hand is not a luxury when preparing a resume or application letter. 

Grace du Prie can provide such assistance.               

As an accredited Career Counsellor, Personal Counsellor, Recruitment Consultant, Trainer, and with many years of hands-on experience in the employment industry she knows what you need & employers want.

Current and past experiences:

Over 15 years of wide-ranging experience in employment services, educational institutes and private practice.

Experience includes: career & personal counselling, job search and personal development training, preparation of resumes, addressing selection criteria, and writing application letters, assessment and marketing of applicants to key employers.
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MORE ABOUT RESUME WRITING:

Keep your resume simple. Your document must be concise. Your resume must be easy to read. Your resume must sell you. And your resume must be tailored to what the reader is looking for. 

These resume and letter principles apply to all career moves - full-time jobs, part-time, internal, external, promotions, new jobs, career changes, internships and work experience placements - wherever an employer or decision-maker is short-listing or interviewing or selecting applicants - the short-listed candidates will invariably be the people who have the best resumes and best application or covering letters.

How you perform at the interview or group selection is of course crucial, but only the people with the best resumes and letters get to that stage. 

Resume writing is like advertising. Your resume must sell you to a prospective employer, and compete against other applicants who are also trying to sell themselves. So the challenge in resume writing is to be more appealing and attractive than the rest. This means that your resume must be presented professionally, clearly, and in a way that indicates you are an ideal candidate for the job, i.e., you possess the right skills, experience, behaviour, attitude, morality that the employer is seeking. 

Put yourself in the shoes of the employer: write down a description of the person they are looking for. You can now use this as a blue-print for your resume. The better the match the more likely you are to be called for an interview.


Grace du Prie will assist you to apply for a position by preparing:





Resumes, Selection Criteria, and Application Letters that answer an employer’s questions about you:





What skills do you bring to the job?


How do your skills match the new position?


What kind of person are you?


Why are you worth the money you hope to earn?


How are you better than the other candidates for the job?








If all this sounds a little too complicated for you, or you are simply too busy: contact Grace du Prie for assistance and your application documents may be opening the doors to the coveted job for you.








